To Stop Important Emails from going to Promotions
(Gmail)

1 Find the lost email in your Promotions

2. C|ICk the check bOX next the email ‘ Christian Civic Lea. February 2019 Newsletter - Facebook Twitter Linkedin Addthis Dear Christi... 9:04 AM

3. Go to the More tab (It's way up top) or it maybe just be 3 dots.

/]

ial B
L&a Primary = el % =1

Twitter

= ~ a [1] [ ] m- - More ~

4. After selecting more or the three dots, Choose “filter messages like these”.

5. Filter from: should say cconley@cclmaine.org

6. In lower right corner choose “Create Filter”

From cconley@cclmaine.org

To

Subject

Has the words

Doesn't have

Size greater than - MB -

[0 Hasattachment [J Dontinclude chats
Create filter m

7. Check the box next to “Never send it to spam” and “Always mark it as important”

8. Click “Create Filter”

When a message arrives that matches this search:

Skip the Inbox (Archive it)

Mark as read

Star it

Apply the label: Choose label... ~

Forward it to: Choose an address... ~  add forwarding address
Delete it

Never send it to Spam €¢——
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Always mark it as important
Never mark it as important

Categorize as: Choose category... ~
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Also apply filter to matching messages.

Note: filter will not be applied to old conversations in Spam or Trash

0 Learn more

Create filter

Now just add CConley@cclmaine.org, and communications@cclmaine.org to your address book.
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